PhD APPLICANTS
 AUGUST 2011 GRADUATION – A&S DEADLINES AND REQUIREMENTS
You Are Responsible For Reading The Following Information Regarding Graduation.  Not following the requirements listed below could jeopardize your graduation.  PRIVATE 

I.  APPLICATION FOR GRADUATION: Any student who plans to complete degree requirements in the SUMMER Term must fill out an application for graduation in the Office of Graduate Studies (5141 Sennott Sq.) by May 23, 2011.  Students applying after this date through Tuesday, June 10th, are required to submit a late fee of $25 (checks or cash) with the application.  Applications will be accepted until July 29th with a varying late fee.  Students who applied for graduation in a prior term must reapply for the current term.  Only the student's legal name may be used on the application (documentation supporting name changes must accompany the application).  
II. REGISTRATION REQUIREMENTS: Students must be registered for one credit or, if needed, Full Time Dissertation Study (FTDS) in the term in which they graduate.
III. AREA OF CONCENTRATION (AC): If your department has an approved AC, you may apply to have this appear on your transcript.  Clearly indicate the AC on your application for graduation in the space marked “MINOR/AREA OF CONCENTRATION.” 

IV. APPLICATION FOR RECEIPT OF CERTIFICATE: Any student who expects to complete requirements for one of the Interdisciplinary Certificate Programs should fill out an application in 5141 Sennott Sq. by May 23rd.
V.  INCOMPLETE GRADES: All I and/or G grades including those not relevant to the degree program must be changed before the degree can be posted. Change of Grade cards must be sent by the instructor or departmental administrator to 5141 Sennott Sq., or the department must state in writing that the incomplete course(s) are not required for the degree.   
VI. CANDIDATES FOR THE PH.D. DEGREE-ELECTRONIC SUBMISSION (Please refer to the templates on line at http://training.cssd.pitt.edu/thesisdissertationtemplates.htm) All candidates for the Ph.D. degree must submit the following to the Graduate Dean's Office by NOON on August 19, 2011. 


a)  ETD approval form signed by all committee members (electronic signatures are not allowed). 


b)  Uploaded file to ETD submission page, formatted correctly with all required bookmarks and                                 
hyperlinks.


c)  Three copies of the abstract with the advisor's COMPLETE NAME TYPED and the ADVISOR’S             

INITIALS (electronic initials are not allowed) in the upper right hand corner of each one.  Abstract                        must be double spaced with title and student's name at the top of the first page (see template, 350                             
word limit).

d)  Two copies of the title page.  

e)  A&S Survey

f)  Signed Survey of Earned Doctorate (form attached or available in 5141 Sennott Sq.). 

g)  University Microfilm Agreement (form attached in booklet Publishing Your Dissertation or available in                5141 Sennott Sq.). 


h)  Receipt for processing and microfiche; (pay $81.50 in the Student Payment Center in G‑7 Thackeray                           Hall).  If any additional services are desired from Proquest, i.e., copyright, extra copies,                                              reprints, attach a MONEY ORDER OR CERTIFIED CHECK made payable to PQIL (no                              
cash or personal checks will be accepted).

VII.    DIPLOMAS AND OFFICIAL TRANSCRIPTS: Complimentary copies are expected to be mailed the week of September 29th to the address on your application for graduation.  However, official transcripts with degrees posted are available for purchase September 11th, if you cannot wait for the batch process mailing.  If an address change is needed after submission of the graduation application, you must make certain you update it in the Registrar’s office. 

